
ART DIRECTORS GUILD 
PORTFOLIO REVIEW REQUIREMENTS 

                                                   Applicant must provide all materials from the 4 Parts listed below:  
These materials may be from different projects. Please Organize, Label, & Present in order of designated parts. 

Section 1. – Script Breakdown  
Section 2. – Art Department Budget  
Section 3. – Prep/Strike Schedule 

Section 4. – Set Project – Locations Including Disciplines : 
 4.A – Research/Materials Presentation 
 4.B – Sketch/Rendering 
 4.C – Director’s Plan - Location 
 4.D – Location Site Survey Photos 

 Section 6. – Additional Materials 
 6.A – Scale Drawings 
 6.B – Construction Documents 
 6.C – Graphic and Signage Design 
 6.D – Backing Information    

Part 1 – Art Department Organization 

Part 2 – Set Project - Locations  

Part 3 – Set Project - Stage 

Part 4 – Additional Materials 

Section 5. – Set Project – Stage Including Disciplines: 
 5.A – Research/Materials Presentation  5.E – Director’s Plan – Stage Set 
 5.B – Sketch/Rendering    5.F – Scale Drawings 
 5.C – Scale White Model (or Digital Model)  5.G – Paint (or Surface Finish)                              
 5.D – Scale Stage Spotting Plan (or Venue Plan)              Documentation  
               



ART DIRECTORS GUILD 
PORTFOLIO REVIEW REQUIREMENTS 

PORTFOLIO  
 

Your portfolio must include the following materials. These materials can be from the same 
project or from many different projects. If you do not have some of the materials from 
previous work, you may create them for this application using a project of your choosing. 
 
Projects created specifically for the portfolio review must originate or be based on a narrative 
script or treatment for a music video, live show or commercial. The source material can be 
from a produced project or from an original script. 
 
Digital materials must be submitted as individual PDFs. No indivdual file may exceed 10MB 
in size. Please save any images at the highest resolution availaable at this file size. 

Please Organize, Label, & Present in order of the designated parts. 

Please Review Provided Examples 



      (or Director’s Treatment, Agency Scene/Spot, Storyboard, 
   or 

       Act/Performance Breakdown)    

Breakdown must represent the entirety of the project, or episode, and must include: 

Scene numbers with page count (or applicable indicator of screen time 
or scene descriptions, see examples provided), and set list indicating  
all location and/or stage sets. 

Applicant must also include no fewer than (3) of the following: 

Graphics Breakdown, Props Breakdown, Set Decoration Breakdown,  
Special Effects/Pyro Breakdown, Picture Vehicle Breakdown,  
or Narrative Shot List. 

Section 1. – Script Breakdown 

Part 1 – Art Department Organization 

 Please Review Provided Examples 



Section 1 - Script Breakdown 

Part 1 – Art Department Organization 



Section 1 - Script Breakdown 

Part 1 – Art Department Organization 



1. Commercial Scene Breakdown 

Section 1 - Script Breakdown 

Part 1 – Art Department Organization 



          Section 2. - Art Department Budget 
           

Must include:  
        A labor and materials budget for each stage set and/or location  
        for a given project. 

A Labor and Materials Budget must include no fewer than (4) of the following: 

                                Stage Construction, Location Construction, Graphics, Set Decoration, Props,  
                      Picture Vehicles, Art Department Labor, and Research Materials.  

Part 1 – Art Department Organization 

 Please Review Provided Examples 



Section 2 – Art Department Budget 

Part 1 – Art Department Organization 



2. Commercial Art Department  
               Bid Budget 

Section 2 – Art Department Budget 

Part 1 – Art Department Organization 



          Section 3. – Prep/Strike Schedule 

                          (or Calendar) 
           

Part 1 – Art Department Organization 

  Must include:  
 

         A schedule (or calendar) that outlines the scope of work for prep 
         days and strike days, including prep days and strike days for other  
         departments, when their work interfaces directly with Art Department. 
 
Applicants must include no fewer than (5) of the following departments  
that interface with the Art Department: 

      Construction, Plaster, Paint, Greens, Graphics, Props, Set Decoration,  
      Set Lighting, Grip, Picture Vehicles, Special Effects, or Visual Effects. 

 Please Review Provided Examples 



PREP SCHEDULE EXAMPLE 

       Breakdown 
47 Stage Rental Days 
 20 Stage Prep Days 
  9 Shoot Days 
  5 Strike Days 
15 Location Days 

Section 3 – Prep/Strike Schedule 
                        Calendar  

Part 1 – Art Department Organization 



Section 3 – Prep/Strike Schedule 
                        Gantt Chart  

Part 1 – Art Department Organization 



        Section  4.A – Research/Materials Presentation 
 
 
Applicant must include a Research/Materials Presentation for EITHER (1) Interior   
OR (1) Exterior Location. 
 
Must include:  
           A composed research presentation/mood board that clearly                      
           depicts the intent of the design.  
 
Research/Material Presentation must include, but is not limited to examples 
of each of the following:  
 
 

          Architectural Style, Visual Style, Set Decoration, Color Palette.  

      Part 2 – Section 4 - Set Project - Locations  

 Please Review Provided Examples 



Section 4.A – Research/Materials 
                              Presentation                           

Part 2 – Set Project - Location 
Research/Mood Boards 

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwj-pPyE7orgAhUPnKwKHbrBAZoQjRx6BAgBEAU&url=http://www.anneseibel.com/production-designer/road-movie.html&psig=AOvVaw2CJFnxk9cnFtsZ7u5qHSZu&ust=1548571902109214


Research/Mood Boards 

Section 4.A – Research/Materials 
                              Presentation                           

Part 2 – Set Project - Location 



         Part 2 – Section 4 - Set Project - Locations  

                                 Section 4.B – Sketch/Rendering 
 
 
  Applicant must include a Sketch/Rendering for BOTH (1) Interior AND  
  (1) Exterior Location. 
 
  Must include: 
 

         Thumbnails Sketches, Hand Sketches, or Digital Renderings communicating                  
         design alterations of an interior and exterior location. 

 Please Review Provided Examples 



Section 4.B – Sketch(es)/Rendering 
Part 2 – Set Project - Locations 



Section 4.B – Sketch(es)/Rendering 
Part 2 – Set Project - Locations 



Location Alteration Sketch w/Visual Effects 

Digital Visual Effects Line 

Thumbnail Sketch 

Section 4.B – Sketch(es)/Rendering 
Part 2 – Set Project - Locations 

Location: Colorado River – Page, Arizona 



Section 4.B – Sketch(es)/Rendering 
Part 2 – Set Project - Locations 



Section 4.B – Sketch(es)/Rendering 
Part 2 – Set Project - Locations 



Location – Palos Verdes Korean Friendship Bell 

Proposed Digital Location Sketch 

Section 4.B – Sketch(es)/Rendering 
Part 2 – Set Project - Locations 



     Part 2 – Section 4 - Set Project - Locations  

                 Section 4.C – Director’s Plan - Location 
 
 
    Applicant must include a Director’s Plan for BOTH (1) Interior AND (1) Exterior 
   Location. 
 
 
   Must include:  
             The placement of Design Alterations, Set Pieces, and/or Set Decoration. 

   Please  Review Provided Examples 



     Director’s Plan 
 Narrative Shot Layout 

Section 4.C – Director’s Plan - Location 
Part 2 – Set Project - Locations 

https://the.hitchcock.zone/files/gallery/org/3108.jpg
https://the.hitchcock.zone/files/gallery/org/3105.jpg


Location Site Plan – Spahn Ranch 

Section 4.C – Director’s Plan - Location 
Part 2 – Set Project - Locations 



Section 4.C – Director’s Plan - Location 
Part 2 – Set Project - Locations 



     Part 2 – Section 4 - Set Project - Locations  

 Please Review Provided Examples 

           Section 4.D – Location Site Survey Photos 
 
      Applicant must include Location Site Survey Photos with their notes for  
    EITHER (1) Interior OR (1) Exterior Location. 
 
 

   Must include: 
 

             Photos with notes indicating design alterations to location. 
 
   Visual design alterations may include:  
 

            Added Construction, Plaster, Paint, Greens, Graphics, Props,  
            Set Decoration, Practical Lighting, Picture Vehicles, placement of  
            Special Effects and Visual Effects. 



Section 4.D – Location Site Survey 
Photographs 

 Location 

Digital Site Sketch Overlay 

Final Image 

Part 2 – Set Project - Locations 



West 

East 

East Golden Oak Ranch 

NORTH 

Set Model 

Section 4.D – Location Site Survey 
Photographs 

Part 2 – Set Project - Locations 



Location Photos 

Ext. Location Setting 
     w/ Alterations 

Design Sketch/Color Elevation 

Section 4.D – Location Site Survey 
Photographs 

Part 2 – Set Project - Locations 



Alterations/Refurbish Notes 

Multi-Story Setting 

Refurbished  Facade 

Section 4.D – Location Site Survey 
Photographs 

Part 2 – Set Project - Locations 



    Typical Example - Plan – Field Location Measurements   

Door Matching Detail 

Section 4.D – Location Site Survey 
Photographs 

Part 2 – Set Project - Locations 



    Part 3 – Section 5 - Set Project - Stage  

        Section 5.A – Research/Materials Presentation 
  
   Must include:  
            A composed research presentation/mood board that clearly  
            depicts the intent of the design. 
 
  Research/Materials Presentation must include, but is not limited to, examples  
  of each of the following: 
 

                      Architectural Style, Visual Style, Set Decoration, Color Palette.  

            Applicant must provide all materials listed below, for ONE multi-room stage 
                                         set or live performance stage set. 

    These materials must be from the same set. 

 Please Review Provided Examples 



Art Department Production Design/Set Decoration Mood/Style Board Examples 

Section 5.A – Research/Materials 
                    Presentation 

Part 3 – Set Project - Stage  



Color Board 

Section 5.A – Research/Materials 
                    Presentation  

Part 3 – Set Project - Stage  



Section 5.A – Research/Materials Presentation 
Part 3 – Set Project - Stage 

Typical Presentation Boards 



Mood/Tone Boards Section 5.A – Research/Materials Presentation 
Part 3 – Set Project - Stage 



Mood/Tone Boards 

Section 5.A – Research/Materials Presentation 
Part 3 – Set Project - Stage 



Scene Tonal Breakdown 
Section 5.A – Research/Materials Presentation 

Part 3 – Set Project - Stage 



      Part 3 – Section 5 - Set Project - Stage  

       Applicant must provide all materials listed below, for one multi-room stage set  
                                        or Live performance stage set. 

   These materials must be from the same set. 

                                       Section 5.B – Sketch/Rendering 
 
      Must include:  
                Thumbnail Sketch, Hand Sketch or Digital Rendering communicating             
                 the design of the set.  

 Please Review Provided Examples 



Section 5.B – Sketch/Rendering 

Part 3 – Set Project - Stage 



Section 5.B – Sketch/Rendering 

Part 3 – Set Project - Stage 



Section 5.B – Sketch/Rendering 

Part 3 – Set Project - Stage 



Proposed Digital Location Sketch 

Section 5.B – Sketch/Rendering 

Part 3 – Set Project - Stage 



Section 5.B – Sketch/Rendering 

Part 3 – Set Project - Stage 



Set/Prop Shipwreck Concept Dressing Sketches 

Port Bow View Starboard Bow View 

Forward Bow View 

Section 5.B – Sketch/Rendering 

Part 3 – Set Project - Stage 



Set Door Concept Sketch 

Section 5.B – Sketch/Rendering 

Part 3 – Set Project - Stage 



Section 5.B – Sketch/Rendering 

Part 3 – Set Project - Stage 

https://the.hitchcock.zone/files/gallery/org/3117.jpg


       Part 3 – Section 5 - Set Project - Stage  
                    Applicant must provide all materials listed below, for ONE multi-room stage   
                                          set or Live performance stage set. 

 These materials must be from the same set. 

   Section 5.C – Scale White Model (or Digital Model) 
 

     Must include:  
              A scale white model (or digital model) showing design of set. 
 
     For White Models – Physical model must be brought to the interview. If the model is        
     unavailable, applicant must provide no less than (5) photos of the model, including   
     an overhead view, which clearly conveys the space. 
 
     For Digital Models – Applicant must provide no less than (5) views of the model,   
     including an overhead view, which clearly conveys the space.  
     Alternatively, a fly-thru video is acceptable. 

 Please Review Provided Examples 



Stage Digital Model with Views 

Multiple Camera Image Views 

Section 5.C – Scale White Model 
                    (or Digital Model) 

Part 3 – Set Project - Stage 



Stage Digital Model Overhead View Section 5.C – Scale White Model 
                    (or Digital Model) 

Part 3 – Set Project, Stage 



Section 5.C – Scale White Model 
                    (or Digital Model) 

Part 3 – Set Project - Stage 



Finished Location Set 

Section 5.C – Scale White Model 
                    (or Digital Model) 

Part 3 – Set Project - Stage 



Stage Digital Model 

Camera View 

Section 5.C – Scale White Model 
                    (or Digital Model) 

Part 3 – Set Project - Stage 



Section 5.C – Scale White Model 
                    (or Digital Model) 

Part 3 – Set Project - Stage 



Stage Digital Model – Camera Views 
Section 5.C – Scale White Model 
                    (or Digital Model) 

Part 3 – Set Project - Stage 



        Part 3 – Section 5 - Set Project - Stage  

      Applicant must provide all materials listed below, for ONE multi-room stage set  
                                       or Live performance stage set. 

   These materials must be from the same set. 

  Section 5.D – Scale Stage Spotting Plan (or Venue Plan) 
        
       Must include:  
                 Labels and dimensions indicating placement of sets, backings,         
                 stage walls, stage doors, and fire-lanes on a sound stage or venue. 
 
       Spotting Plan may also include, but is not limited to:  
                Greens, Picture Vehicles, Media Surfaces, Audience risers, 
                Camera Placement. 

 Please Review Provided Examples 



Stage Spotting Plan 

Section 5.D – Scale Stage Spotting 
                    Plan or Venue 

Part 3 – Set Project, Stage 

Dimension 

To Wall 



Stage Spotting Plan 

Section 5.D – Scale Stage Spotting 
                    Plan or Venue 

Part 3 – Set Project, Stage 



       Part 3 – Section 5 - Set Project - Stage 

                           Section 5.E – Director’s Plan – Stage Set 
 

             Must include:  
                    A set plan with placement of Set Decoration/Set Pieces. 

 Please Review Provided Examples 

      Applicant must provide all materials listed below, for one multi- room stage set  
                                       or Live performance stage set. 

   These materials must be from the same set. 



Director’s Plan Example 

Section 5.E – Director’s Plan 
Part 3 – Set Project - Stage 



Director’s Plan Example 
Section 5.E – Director’s Plan 

Part 3 – Set Project - Stage 



     Part 3 – Section 5 - Set Project, Stage  

                                Section 5.F – Scale Drawings 
 

Drawings do not need to be finished construction drawings, but must demonstrate 
an understanding of communication regarding the design of constructed sets. 
 
Must include:  
          A Ground Plan, Elevations/Sections and one Set Detail.  
          Indicate Wild Walls and Reflected Ceiling Plan, as applicable. 

 Please Review Provided Examples 

      Applicant must provide all materials listed below, for ONE multi-room stage set  
                                       or Live performance stage set. 

   These materials must be from the same set. 



Section 5.F – Scale Drawings 
Part 3 – Set Project - Stage 

¼” Stage Floor Plan 



¼” Reflected Ceiling Plan 

Set Decoration – Lighting Locations 

Section 5.F – Scale Drawings 
Part 3 – Set Project - Stage 



Elevations Inset 

¼” Elevations 
Section 5.F – Scale Drawings 

Part 3 – Set Project - Stage 



Section 5.F – Scale Drawings 
Part 3 – Set Project - Stage 



Scaled Details 

Digital or Hand Drawn 

Section 5.F – Scale Drawings 
Part 3 – Set Project - Stage 



Section 5.F – Scale Drawings 
Part 3 – Set Project - Stage 



    Part 3 – Section 5 - Set Project - Stage  

  Section 5.G – Paint (or Surface Finish) Documentation 
          
           Must include: 
 
        

                Paint Elevation(s), Photo/Texture Reference Board, and any other 
                    applicable information. 

 Please Review Provided Examples 

      Applicant must provide all materials listed below, for ONE multi-room stage set  
                                       or Live performance stage set. 

These materials must be from the same set. 



Color/Paint Elevations Section 5.G – Paint Documentation 
                    (or Surface Finish) 
                              

Part 3 – Set Project - Stage 



Typ. Color/Paint Elevations 

Typical Floor Color Layout Pattern  
                       & 
               Specifications 

Section 5.G – Paint Documentation 
                    or (Surface Finish) 
                              

Part 3 – Set Project - Stage 



Color/Paint Elevations 
Section 5.G – Paint Documentation 
                    (or Surface Finish) 
                              

Part 3 – Set Project - Stage 



  Wall Paneling Finish 

French Door Finish 

           Paint 
Color Swatches 

Section 5.G – Paint Documentation 
                    (or Surface Finish) 
                              

Part 3 – Set Project - Stage 



Section 5.G – Paint Documentation 
                    or (Surface Finish) 
                              

Part 3 – Set Project - Stage 



Texture Finish Research/ Material Board 
Section 5.G – Paint Documentation 
                    (or Surface Finish) 
                              

Part 3 – Set Project - Stage 



 Part 4 – Section 6 - Additional Materials 

                          Section 6.A – Scale Drawings  
                                 of  
               Traditional Architectural Details 
 

   Drawings do not need to be finished construction drawings, but must  
   demonstrate an understanding of communication regarding the design of      
   constructed sets. 
 
   Must include at least (2) traditional architectural details, for example: 
              Window Detail, Door Detail, Moulding Detail, Stairs, Columns, etc. 

Applicant Must provide all materials listed below. 

These materials may be from different projects. 

 Please Review Provided Examples 



Section 6.A – Scale Drawings of 
                    Traditional Architectural Details 

Part 4 – Section 6 - Additional Materials 



Section 6.A – Scale Drawings of 
                    Traditional Architectural Details 

Part 4 – Section 6 - Additional Materials 



Typ. Molding Details 
Section 6.A – Scale Drawings of 
                    Traditional Architectural Details  

Part 4 – Section 6 - Additional Materials 



Part 4 – Section 6 - Additional Materials 

Applicant Must provide all materials listed below. 

These materials may be from different projects. 

                   Section 6.B - Construction Documentation 
 

All construction documentation must be keyed to a ground-plan, elevation,  
or relevant drawing.  
Schedules may be in the form of either a spreadsheet or a visual representation. 
 

Must include (2) of the following:  
          Door Schedule, Window Schedule, Hardware Schedule,  
          Greens Schedule. 
 

Must include (1) of the following:  
          Set Practical Lighting Plot, Picture Vehicle Schedule, Special Effects/Pyro     
          Schedule, Masking Schedule.                   

 Please Review Provided Examples 



Plan w/Plan Symbols Insert 

TYPICAL BASIC DOOR & WINDOW SCHEDULE 

 Section 6.B – Construction Documentation 

Part 4 – Section 6 - Additional Materials 



Pictorial Hardware Selection Schedule 

   5” x 5” Brushed Aluminum Hinging 

Schlage A53PD  Orbit Entrance  
                         Knob Lock 

Schlage AL80PD  Lever  
       Lockset Tubular 

Schlage AL80PD  Tulip Knob Tubular 
                 Entrance – Satin Finish    

Schlage AL70PD  Lever Lockset Tubular 
                       Satin Finish 626 

Commercial Door Pull 
w/ Back Plate – St. Stl. 

    Door Closer, Standard Duty 
Cast Aluminum LH303 Lawrence 

  Standard Wall Mount 

    Door Stop Satin Fin. 

  Standard Door Mount 

    Door Stop Satin Fin. Panic Exit Device 
Satin Finish  PE6500  

Schlage Mortise Cylinder Key Lock 
    Tubular w/ Polished Back Plate  

 Section 6.B – Construction Documentation 

Part 4 – Section 6 - Additional Materials 

Door Schedule with Graphic Hardware Selection Specifications 

Schlage L9050P Lever Lockset  
                 Satin Finish 626 

Offset Pull Handle, Stainless Steel 
      BF  157 A  Pair Glass Doors  
          Tubular – Back to  Back 

https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwjKlYbf5IDiAhUBP30KHRubDXIQjRx6BAgBEAU&url=https://www.hometips.com/diy-how-to/door-lockset-replace.html&psig=AOvVaw0BgIwEbSXwqUXD2VhBM4T-&ust=1557021842369361
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwjKlYbf5IDiAhUBP30KHRubDXIQjRx6BAgBEAU&url=https://ebuilderdirect.com/satin-nickle-push-button-bedroom-bathroom-handle-lock.html&psig=AOvVaw0BgIwEbSXwqUXD2VhBM4T-&ust=1557021842369361
http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwiOi5iM5YDiAhX5IDQIHcXPBskQjRx6BAgBEAU&url=http://elisachinngary.com/keypad-door-handle/satin-nickel-entry-door-knob-keypad-handle-canada-n/&psig=AOvVaw0BgIwEbSXwqUXD2VhBM4T-&ust=1557021842369361


Pictorial Hardware Selection Schedule 

 Section 6.B – Construction Documentation 

Part 4 – Section 6 - Additional Materials 



Digital Pictorial Door and Window Schedule 

 Section 6.B – Construction Documentation 

Part 4 – Section 6 - Additional Materials 



 Part 4 – Section 6 - Additional Materials 

                    Section 6.C – Graphic and Signage Design 
 
 

      Must include research examples and a Digital (or Hand) Sketch for  
      (2) of the following: 
 

                 Prop Graphic, Set Decoration Graphic, Architectural Sign/Element.  

 Please Review Provided Examples 

Applicant Must provide all materials listed below. 

These materials may be from different projects. 



Prop Bottle Label Graphics 

Picture Vehicle Logo 

     Section 6.C – Graphic and Signage Design 
Part 4 – Section 6 - Additional Materials 

Architectural Window Signage 

Hotel Carpet Runner 



Location  
Alteration 

     Section 6.C – Graphic and Signage Design 
Part 4 – Set Project - Additional Materials 



Picture Vehicle Graphics 

     Section 6.C – Graphic and Signage Design 
Part 4 – Section 6 - Additional Materials 



     Section 6.C – Graphic and Signage Design 
Part 4 – Section 6 - Additional Materials 



     Section 6.C – Graphic and Signage Design 
Part 4 – Section 6 - Additional Materials 



Part 4 – Section 6 - Additional Materials 

                           Section 6.D - Backing Information 
 

  Must Include:  
            Visual Research, Material and Size Information, Sight-Line and  
            Image Scale Study, and a Plan and Section showing a backing’s  
            relation to the stage set. 
 

 Please Review Provided Examples 

Applicant Must provide all materials listed below. 

These materials may be from different projects. 



105’- 0” x 21’- 0” J. C. Backings 

HR 

                         Painted Muslin Backing – Sky – Day/Night Lighting  
            Opaque rear of buildings and trees for Night window lighting effect. 

Courtroom Backing Research – Wright Square, Savannah, Georgia 

Architectural Style 
 Section 6.D – Backing Information 

Part 4 – Section 6 - Additional Materials 



     Location Intersection 

   West Pico  
         &  
South Kenmore 
Los Angeles, CA 

South - Southeast 

East West 

Exterior  Research Location Photos –  
         Relating to Interior Settings 

Digital Backing ties to Stage Set with Location  

Digital Model & Backing 
Day Backing 

Night Backing 

Rosco Digital Imaging Backing 15’-0” x 120”-0” 

West South 

North 

 Ext./Int.  
Location 
   Match 

 Section 6.D – Backing Information 

Part 4 – Section 6 - Additional Materials 



Backing Size – 50’-0” x 30”-0” 

Photoshop Sky Section Addition for Added Height 

Finish Backing 

HR 

3
0
’ 

–
 0

”
 

50’ – 0” 

Final Digital Photo Crop Sizing Area 

HR 

HR HR 

 Section 6.D – Backing Information 

Part 4 – Section 6 - Additional Materials 



Theoretical Lens Camera Angle Lines 

        Backing @ 20’ x 15’ 
Picture Plane 

Rental Backing 

Stage Fin. Flr. 

Backing Distance from Set 

Street Distance +/- 55’ – 0” 

Façade Face to Façade Face 

Theoretical 

 Painted Backing Placement Distance & Camera Horizon Line Height    

   Backing Horizon Line Breakdown for Stage Spotting 

Image Horizon Line 

Camera Angle Horizon Line 

HR 

 Section 6.D – Backing Information 

Part 4 – Section 6 - Additional Materials 



FREQUENTLY ASKED QUESTIONS 
1.  If I don’t pass the Portfolio Review, can I re-apply?  If you do not pass the review, you 
       may re-apply for a reduced fee. There is no limit to how many times you may re-apply. 
 

2.    What are the requirements for Recommendation Letters? The application form  
       must be filled out completely, including the name and title of the recommender. All 
       recommendations need to be from professional work relationships; no educational 
       relationships accepted.  
 

3. What if I don’t have all the required materials? All criteria must be submitted, or an 
      interview will not be scheduled. If your submission is missing any required  
      documents, you will be asked to re-submit with all required documents for a  
      subsequent round of the Portfolio Review. 
 

4. What materials can be included in the portfolio? The applicant may submit material 
      from multiple projects on which they worked within the Art Department. The  
      majority of the applicant’s portfolio must come from their professional work, or may be 
      created specifically for this review. 
 

5. What documents can I submit from a signatory (union) production? Any  
      docments submitted to the Portfolio Review that were created in the context of a 
      signatory (union) production must have been completed in one of two ways: 

• Documents the applicant created while working under a Local 800 job 
                      classification (i.e., Asst. Art Director, Set Designer, Graphic Designer, etc. 

• Documents not covered by the applicant’s job classification on the production, 
      that the applicant created for the Portfolio Review and was not used as working 
      documents on the production. 
 
 


